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Application for Employment Form
To be completed by the applicant.

The information supplied in this document and in your application will be treated in the strictest of confidence.
Applicant Name: 

	Title:

	Surname:
	Given Name/s:


DETAILS OF ADVERTISED VACANCY
	JOB TITLE:

	

	LOCATION:

	

	EMPLOYMENT TYPE (PLEASE CIRCLE):

	Permanent / Contract Employee / Casual

	APPLICATIONS SHOULD BE MARKED ‘PRIVATE AND CONFIDENTIAL’ AND FORWARDED TO:
	Private and Confidential
HR Administrator
1 Back Beach Road
SAN REMO   VIC   3925
Or via email: hr@bcchs.com.au 


APPLICANT DETAILS
	Title:

	Surname:
	Given Name/s:

	Home Address:

	Suburb:
State:
P/Code: 

	Contact Details:

	Work: 

Mobile:                                                                       
	                                                                            
	                   Home:

                   Email:
	                                                                  

	Qualifications:
Please attach certified copies of all qualifications and certificates of attainment
	Year Obtained:

	
	

	
	

	
	

	
	

	Are you an Australian Citizen / Permanent Resident?
( FILLIN   \* MERGEFORMAT  Yes
( No
If no, do you have a working visa                                                                               ( FILLIN   \* MERGEFORMAT  Yes
( No
(Note: to be eligible for employment, applicants must have the appropriate work visa or have permanent residency status)

	Are you of Aboriginal or Torres Strait Islander descent?                                       ( FILLIN   \* MERGEFORMAT  Yes
( No


	Do you hold a Victorian Drivers Licence                                                                    ( FILLIN   \* MERGEFORMAT  Yes
( No



	Do you require any special arrangements at an interview?
( Yes
( No

If yes, please provide details below:



	Do you have any pre-existing injury or disease of which you are aware that you could reasonably be expected to foresee, could be affected by the nature of the duties and responsibilities of the position for which you are applying?
( Yes
( No
If yes, please provide a brief description (or on a separate advice):

(Note: Failure to make such a disclosure or the making of a false or misleading disclosure forfeits you the right to compensation under the Accident Compensation Act 1985)



	Do you have any convictions, finding of guilt and/or pending police charges against you that are less than 10 years old?
( Yes
( No
If yes, please provide brief details:

(Note: A satisfactory police record check is a prerequisite of the position)




EMPLOYMENT DETAILS
	BCCHS EMPLOYEES TO COMPLETE:

	

	Employment Type (please circle):
	Permanent / Contract Employee / Casual

	Position Title:
	

	Location:
	

	Team:
	

	EXTERNAL APPLICANTS TO COMPLETE:

	

	Are you currently employed?
	( Yes  ( No

	Name of Employer:

	

	Position Held:

	

	How long have you been with this employer?
	

	Is your current employer in the Health Services Industry? ( Yes  ( No
If yes you may be entitled to transfer your entitlements.
	Long Service Leave Entitlement:
( Yes  ( No
Days/Hours ______

Sick Leave Entitlement:
( Yes  ( No 
Days/Hours ______




REFEREE DETAILS

(Note: three referees are required. At least two of these referees should have been your immediate supervisor in your past or existing role)
	1.Name of Referee:


	Position Held:
	Contact No:

	Name of Organisation:

	2.Name of Referee:

	Position Held:
	Contact No:

	Name of Organisation:



	3.Name of Referee:

	Position Held:
	Contact No:

	Name of Organisation:



CERTIFICATION
	I hereby certify that the above information is correct and complete to the best of my knowledge and belief. I understand that, if I am employed, I will be liable to dismissal if any of the statements in my application are found to be deliberately misleading.

	Applicants Name (print):



	Signature:



	Date:




	Applying for a position at BCCHS
Failure to complete the application form, provide an updated resume, and a certified copy of your qualification attainment certificates will result in the rejection of your application.  
Interview and selection process
A selection panel interviews and selects. The panel will include one member of the team who works in the relevant area. The selection of candidates for positions in BCCHS is determined by skills, knowledge, experience and the personal qualities that best match the job requirements, the BCCHS Vision, Mission, Values and our Strategic Direction. The selection panel will assess your ability to do the job through interview questions and referee checks.

Referee Check

The selection panel will contact your referees if you are shortlisted by BCCHS following an interview. Your nominated referees must include your current direct line supervisor. The selection panel will ask your referees to comment on your work behavior and can be asked to verify or comment on claims made by you.
Criminal records check

A criminal records check is required for all BCCHS staff. Any recorded details on your criminal records check do not necessarily disqualify you from selection. You will be given the opportunity to discuss the matter before any final decision is made.
Working with children check

When applying for a position in child-related employment a working with children check will need to be undertaken by you. This is a formal process of checks to determine your suitability to work with children or have unsupervised access to children in your work. This check takes into account relevant criminal records.
Important Information

To maximise your opportunity for employment in this role, the following is suggested:
A cover letter with a statement addressing your relevant skills and experience. Details concerning the required selection criteria (skills, experience and capacities) are contained in the Position Description. The position description and application form is available from the BCCHS receptionist Phone: 03 5671 9200 or from our website www.bcchs.com.au.
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